






























































































Health Education: 

1. Advise on appropriateness of health education materials. 
2. Assist in providing staff development; i.e. In-service training sessions. 
3. Participate in, or provide consultation for, staff development programs 

regarding health education topics. 
4. Serve as a consultant in planning parent education meetings involving 

student health issues. 
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TITLE 

PREREQUISITES: 

RESPONSIBILITIES: 

SCHOOL DISTRICT OF MANAWA 

MEDICAL ADVISORY POSITION 

Job Description 

School Medical Advisor 

Licensed to practice medicine in Wisconsin 
Expertise in Family Practice 

I. Consult with administration and Board of Education concerning general health policies 
and practices. Advise about medical-legal matters related to school health. 

2. Consult with administration regarding physical and mental health issues concerning 
students. 

3. Advise administration and Board of Education about specific student health problems. 
4. Develop and maintain effective physician/school and school/physician communication. 
5. Consult on validity and appropriateness of school health programs. 
6. Consult on appropriate action to be taken regarding current trends and proposed new 

legislation/regulations in school health. 
7. Participate in district and community health-related screening programs. 

HEALTH SERVICES: 

1. Consult and review established and proposed health-screening programs. 
2. Recommend measures for control of communicable diseases within the school. 
3. Collaborate on and review emergency medical care and routine injurylillness care 

policies, protocols and facilities. 
4. Collaborate with the building Principals to assure a healthful school environment and 

facilities. 
5. Provide medical consultation to special education program professionals and families. 
6. Provide medical consultation to school physical and athletic programs 
7. Be available for consultation in emergencies 

HEALTH EDUCATION: 

1. Advise on appropriateness of health education materials 
2. Assist in providing staff development; i.e., Iosen' ice training sessions 
3. Participate in, or provide consultation for, staff development programs regarding health 

education topics 
4. Serve as a consultant in planning parent education meetings involving student health 
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Beckv Marquardt bmarqL Aug 28 (1 day ago) -

to Karl, Ed, me, Dawn 

Hello Mr. Morrin and Mr. Dombrowski : 

This is my request to use my PTO and then unpaid time to take 
my maternity leave to start approximately November 5, 2012 
through December 31,2012. I plan to return after the winter 
break pending no issues . I will need a long term sub which I 
will help to find and work with to make sure the lesson plans 
can be followed and the transition will be as seamless as 
possible. 

Please let me know if there is anything else you would like me 
to take care of at this time. 

Thank you, 
Becky 

Click here to Rep4L, Beply to al l. or Eor.w.ard 
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SCHOOL DISTRICT OF MANAWA 
FAMILY AND MEDICAL LEAVE POLICY 

Introduction 

The District's Family and Medical Leave Policy is intended to conform to and comply 
with, but not exceed, the requirements of the Federal Family and Medical Leave Act of 1993 
("FMLA") and the Wisconsin Family and Medical Leave Act ("WFMLA"). This Policy does 
not repeat every provision of the FMLA's or the WFMLA's statutory or regulatory requirements. 
Posters summarizing the benefits required to be provided under the FMLA and WFMLA law 
may be found with other employment related postings. In addition, you may contact the District 
Administrator if you have specific questions. 

Family and medical leave taken under this Policy may be covered by federal law, state 
law, or both. When leave taken by employees under this Policy is governed by both federal and 
state law, the more generous provision will control in the event of a conflict. However, when 
leaves are governed by state or federal law, but not both, the applicable law will control under 
this Policy. In this regard, you should note that certain leaves may be covered by both state and 
federal law for only a portion of the leave. To the extent permitted by law, leave under the 
FMLA, leave under the WFMLA and any other leave available to employees will run 
concurrently (at the same time). 

You may be required to provide advance notice and certain information as set forth below 
to be eligible for family or medical leave under this Policy. You may also be required to submit 
leave requests in writing when circumstances and applicable law permit. Use of other leaves 
provided by the District, will be treated as use of family andlor medical leave whenever 
applicable law allows. 

1. ELIGIBILITY REQUIREMENTS 

To be eligible for leave under the FMLA, you must have been employed by the District 
for at least twelve (12) months and must have worked at least 1,250 hours during the twelve (12) 
month period immediately preceding the commencement of the requested leave. To be eligible 
for leave under the WFMLA, you must have been employed by the District for at least 52 
consecutive weeks and have worked or been paid for at least 1,000 hours during the twelve (12) 
month period immediately preceding the commencement of the requested leave. The kind and 
amount of leave available to you under this Policy, as well as your rights during leave, depend 
upon whether you satisfy the above requirements. 

2. TYPES OF LEAVE A V AILABLE 

The District provides family and medical leave for eligible employees under the 
following circumstances: 

A. For the birth of the eligible employee's child and to care for a newborn 
child; 



7. Unpaid Leave of Absence 

Employees must submit a written request for an unpaid leave of absence to the 
Board. The Board may grant the request for a leave of absence at its discretion. 
The leave of absence will begin and end on the dates approved by the Board. A 
leave of absence may not exceed twelve (12) calendar months. 

Employee participation in fringe benefits will be discontinued during a leave of 
absence. The employee may remain a member of the District's group insurance 
plans (to the extent permitted by the carrier); however, he/she must pay the 
premiums to the District during the leave of absence. 

Sick leave will not accrue during a leave of absence; however, any accumulated 
sick leave at the time of the leave of absence will be reinstated upon return. 

There will be no reimbursement for credits earned while on a leave of absence. 

A teacher must work a minimum of one hundred twenty (120) paid work days in a 
school year to be eligible for a year of service for early retirement purposes. A 
teacher teaching less than full-time (1.0 FTE) will have their percentage of 
teaching pro-rated as a percentage of full-time employment for early retirement 
purposes (e.g., a teacher teaching 0.5 FTE will receive a half year experience for 
retirement purposes). 

8. Jury Duty Leave 

A employee who is not able to report for work because of jury duty will be paid 
for the time missed. The employee shall provide the District with any payment 
received £i'om serving on the jury. Employees must notify their immediate 
supervIsor as soon as notice of jury duty is received and as soon as jury duty 
terminates. 

9. Layoff 

The Board reserves the right to reduce the number of positions (full layoff) or the 
number of hours in any particular position (partial layoff). In deciding which 
positions to reduce or eliminate as well as the individuals affected, the Board shall 
act in the best interest of the District. The non-renewal procedures (for teachers) 
of Section 118.22, Wis. Stats., do not apply to layoffs. 

10. Wisconsin Retirement System 

The Board will comply with the requirements as to contributions for employees 
to the Wisconsin Retirement System (WRS) as established by State Statutes and 
the Department of Employee Trust Funds. 
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